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Every year we welcome hundreds of thousands of Western Australians and national and international guests to our 
swimming and aquatic facilities for recreational, training or competition purposes. With both indoor and outdoor 50 
metre swimming pools, elite timing systems and purpose-built diving and water polo pools, Perth HPC caters to the 
competition and training requirements of swimming and aquatic sports at all levels. 

All the fields on this page are compulsory and must be completed correctly. Prices are only valid until 30 June 
2027 and are all inclusive of GST.

CLUB/ORGANISATION DETAILS
Club name:

Event name:

Event date:

Contact person:

Contact phone number:

Contact email:

PERTH HPC  
Club Meet Booking Pack 2026–2027

ESTIMATED ATTENDANCE
No. of participants*:

Please tick if Club is to be invoiced for 
participant entries. These entries will 
be charged at $5.10 per person and 
added to your final invoice.

No. of spectators*:

Please tick if Club is to be invoiced for 
spectator entries. These entries will 
be charged at $2.70 per person and 
added to your final invoice.

*Where participant and/or spectator entries are 
to be invoiced, the Club must provide confirmed 
numbers to the VenuesWest Bookings Officer within 
3 days of completion of the event.
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EVENT DETAILS
DAY 1 DAY 2 DAY 3

Set up time:

Participant arrival time:

Warm up start time:

Event start time:

Event finish time:

CLUB MEET PACKAGE OPTIONS
INDOOR PACKAGES

LONG COURSE PACKAGE
EQUIPMENT HIRE PER EVENT VENUE HIRE PER HOUR

$1071.00 $210.80 per hour

Includes: 8 lane indoor pool (50m), 4 x warm up lanes, Quantum timing system with start units, 1 x fixed 
microphone and audio desk, electronic scoreboard (racetime display), marshalling board, 1 x poolside 
meeting room, 3 x presentation tables, 120 x plastic chairs, single or team dias, and 1 x VenuesWest 
Lifeguard.

SHORT COURSE PACKAGE
EQUIPMENT HIRE PER EVENT VENUE HIRE PER HOUR

$1071.00 $130.40 per hour

Includes: 8 lane indoor pool (25m), 4 x warm up lanes, Quantum timing system with start units, 1 x fixed 
microphone and audio desk, electronic scoreboard (racetime display), marshalling board, 1 x poolside meeting 
room, 3 x presentation tables, 120 x plastic chairs, single or team dias, and 1 x VenuesWest Lifeguard.

OUTDOOR PACKAGE

LONG COURSE PACKAGE
EQUIPMENT HIRE PER EVENT VENUE HIRE PER HOUR

$520.20 $251.00 per hour

Includes: Outdoor 10 lane pool (50m), Quantum timing system with start units, numeric scoreboard, 1 x fixed 
microphone and audio desk, marshalling board, 1 x poolside meeting room, 3 x presentation tables,  
120 x plastic chairs, single or team dias, and 1 x VenuesWest Lifeguard.

Additional charges will apply for additional lanes for warm ups or boom moves for the outdoor package.
If your event extends outside our standard operating hours, additional venue hire and staffing charges will apply.
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PRE-EVENT CHECKLIST
To assist you with the smooth running of your event, please use the below checklist in the lead up to your day.

4 WEEKS PRIOR
This completed Booking Pack, Setup Map and signed Terms and Conditions returned to VenuesWest.

Insurance and risk assessment to be sent.

2 WEEKS PRIOR
Site inspection of the venue to go over the event must be done.

Catering orders to be finalised.

Any final changes to equipment requests sent to VenuesWest.

Signed Event Order Confirmation returned to VenuesWest. (This will be sent to you once you have returned the 
Booking Pack)

Provide any logos/banners or presentations required for the event.

1 WEEK PRIOR
Timing backup files sent to VenuesWest.

EVENT SETUP
Please tick equipment below if required. Extra equipment must be booked 2 weeks in advance of your event.

TIMING AND RACE MANAGEMENT DETAILS PRICE inc. GST

Quantum Main Operator

Should your club not have a qualified Quantum 
Operator, one can be provided by VenuesWest. 10 
business days’ notice is required. Min 3 hour charge.

Quantity required:  

$50.00 per hour

Meet Manager

The Meet Manager file is used to run and score swim 
meets, managing entries, heats, and results. Club are 
to provide VenuesWest with a backup file 10 days prior 
to the event.

$79.00

Meet Manager Operator Required if Club doesn’t have a meet manager operator 
and opts to use meet manager. $50.00 per hour

Touchpads (finish end only) $277.70

Touchpads (both ends) $552.80

Boom move
Moveable boom available in the indoor 8 lane and 
outdoor 10 lane pools. Divides the pool into 2 x 25m to 
allow for 25m races. 

$294.00

Button quantity selection Please specify the number of buttons required. You are 
required to provide one operator per button, per lane.

$6.70 per button 
per lane  1x  2x   3x
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EXTRA EQUIPMENT DETAILS PRICE inc. GST

Additional wireless 
microphone 

Roaming microphone.

Quantity required:  

$73.70 per 
microphone per 
day

Wi-Fi access Wi-Fi access for officials/competition use. Spectators 
can use the free 30 minute Wi-Fi. $29.20

Lectern One lectern available. Please mark on your Setup Map 
where you would like the lectern positioned. $30.90

Additional trestle tables  
with black cloths

Please mark on your set up map the required locations.

Quantity:  

$14.30 each 
(3 included in 
package)

Additional plastic chairs
Please mark on your set up map the required locations.

Quantity:  

$2.25 each  
(120 included in 
package)

Manor fencing Please mark on your set up map the required locations. $13.70 per piece

Black curtain Curtain under bridge to cover pool deck offices. $31.80

Secondary display board Secondary digital screen for presentations and 
advertising. $384.30

Presentation/advertising on 
display board 

Slideshow or other digital media in the form of mp4 or 
JPG. $74.30

ADDITIONAL INFORMATION DETAILS

Side lane ropes not required Please tick this box if you DON’T require side lane ropes set up for your 
event.

Flags not required Please tick this box if you DON’T require backstroke flags set up for your 
event.

ADDITIONAL SPACES
Aquatic Conditioning Room $100.00 per hour

Omega Room 1 Included

Meeting Room Included

MEET MANAGER
For all events using Quantum and/or Meet Manager, the final program of events and Meet Manager backup file must 
be submitted electronically to VenuesWest no later than 5pm on the Tuesday prior to a weekend event, or a 
minimum of 4 business days prior to a weekday event. Where files are received after the above cut offs a late 
data entry fee of $100.00 per day will be charged.

Please note: if  timing files are received later than 5pm on the Tuesday prior to a weekend event, or a minimum of 3 
business days prior to a weekday event,  a late data entry fee of $100.00 per day will be added to your invoice.  
Lanes need to be seeded for lanes 0–9. 



PERTH HPC
Club Meet Booking Pack 2026–2027

5

EVENT REQUIREMENTS
FIRST AID
VenuesWest require first aid to be visible on pool deck for all events. If you wish to provide first aid, please complete 
your first aid provider details (equipment cannot be provided). First aid must be provided for the entire event 
duration (including warm-ups).

Name of your first aid provider:

Contact number of provider:

If you haven’t engaged a first aid provider, you will need to request a first aid officer from VenuesWest.

VenuesWest First Aid Officer $50.00 per hour (equipment included)

EVENT LIFEGUARDS
Please note in line with VenuesWest safe management of the venue a lifeguard per body of water is required. 
However, if there are weak swimmers participating in your event, it is highly recommended that you hire an 
additional lifeguard to ensure your group’s safety and comfort. 

VenuesWest Additional 
Lifeguard $50.00 per hour per staff

MERCHANDISE
Will you be selling any merchandise at your event?

Yes No

If yes, please provide vendor details below. A $100.00 per day per vendor fee applies. 

VENDOR NAME VENDOR EMAIL VENDOR MOBILE PROPOSED MERCHANDISE / 
EQUIPMENT / GOODS OR SERVICES

BUMP IN 
TIME

BUMP OUT 
TIME



MAP 1
INDOOR 8 LANE POOL – SETUP MAP
Only complete the map for your confirmed pool location. Touch pads will 
be put in the pool 15 mins prior to the first race. The pool must be cleared 
at this time.

 Start unit		   Chairs (8 chairs per row)

 Officials Chairs 

50m start 100m start

Dive Pool

Fixed Grandstand Seating

Name of Club: Participants’ 
arrival:

Date of Event: Start of first 
event:

Contact: Approx. finish 
time:



MAP 2
OUTDOOR 10 LANE POOL – SETUP MAP
Only complete the map for your confirmed pool location. Touch pads will 
be put in the pool 15 mins prior to the first race. The pool must be cleared 
at this time.

 Start unit		   Chairs (8 chairs per row)

 Shade	

Name of Club: Participants’ 
arrival:

Date of Event: Start of first 
event:

Contact: Approx. finish 
time:

Official & 
Swimmer 

 Chairs

50m start100m start

Shade

Shade

Grandstand

Shade
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CLEANING
Cleaning charges are non-negotiable and apply to all 
events. An estimate of your cleaning charges will be 
provided to you once the completed Booking Pack is 
received.

BANNERS AND POP-UP MARQUEES
All clients require approval from VenuesWest prior to 
setting up any banners, marquees or tall objects on the 
concourse, near reception. Emergency access and fire 
detection banners are in this area. 

FIRE ALARM ACTIVATIONS
If objects associated with your event obstruct the fire 
detection beams a $1337.00 Department of Fire and 
Emergency Services call out fee will be added to your 
final invoice.

CONTRACTOR INFORMATION
Will you be bringing in any contactors to Perth HPC for your event?	    Yes	  No

If yes, please complete details. All contractors will need to be placed into our Rapid Global System and will need to 
complete an induction on arrival before any works commence. Current Public Liability insurance, workers comp 
insurance, job safety analysis and equipment to be tagged and tested is required for all external contractors.

CONTRACTOR NAME CONTRACTOR EMAIL CONTRACTOR MOBILE SERVICE THEY WILL BE PROVIDING BUMP IN 
TIME

BUMP OUT 
TIME

Please contact the Aquatic Operations Supervisor on 0401 171 783 to obtain the link to the Rapid Global system.

FOOD AND BEVERAGE
VenuesWest has the exclusive right to provide or  
procure the provision of food and beverages for the 
whole of the venue. 

The client is not permitted to bring in, or consume at the 
venue, any food or beverages not provided or procured 
by VenuesWest. This includes biscuits, muffins, fruit 
platters, cartons of bottled water and lunch items for 
two or more people. Attendees may bring in their own 
individual lunches. 

Please email catering@venueswest.wa.gov.au or 
contact our catering team directly on (08) 9441 8254 for 
all your food and beverage needs.

If the above is not adhered to, a penalty fee will be 
included on your final invoice. 
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CANCELLATION
Note: The cancellation terms below supersede clause 7(D) of the VenuesWest Event Order Confirmation Terms and 
Conditions. The client must notify VenuesWest in writing of any cancellations of bookings. 

If the booking is cancelled by the client:

CANCELLATION NOTICE FEE

More than 28 days prior to the booking No fees and charges payable

21–28 days prior to the booking 25% of total fees and charges payable

14–20 days prior to the booking 50% of total fees and charges payable

7–13 days prior to the booking 75% of total fees and charges payable

Within 7 days of the booking 100% of total fees and charges payable

If your carnival is using the outdoor 10 lane pool and inclement weather is the reason for your cancellation there will 
be no cancellation fee applied and the next available date will be offered to you.

PRIORITY OF USE SCHEDULE
All bookings are subject to a priority of use. For further details, see VenuesWest Terms and Conditions.
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NAME

COMPANY

SIGN

   

DATE

SIGNED

BOOKING TERMS AND CONDITIONS 
1.	FOOD AND BEVERAGE
a.	VenuesWest has the exclusive right to provide or procure the provision of 

food and beverages for the whole of the Venue, including food and beverage 
vendors. The Client is not permitted to bring in or consume or allow others 
to bring in or consume at the Venue any food or beverages not provided or 
procured by VenuesWest.

b.	Food and beverage may be ordered from VenuesWest at an additional cost 
as Additional Services, subject to availability and terms including advance 
payment.

c.	 The Client is not permitted to bring or allow others to bring alcohol into 
the Venue at any time, without the prior written consent of VenuesWest. If 
consent is provided by VenuesWest, VenuesWest may require the Client to 
obtain a license or permit under the Liquor Control Act 1988 (WA).

d.	If the Client has ordered food and beverages for the Booking from 
VenuesWest (“Catering”), the Client must confirm in writing to VenuesWest 
the final numbers for the Catering and any changes to the Catering 
requirements, no later than fourteen (14) Business Days prior to the Booking 
Date. If the Client does not confirm the Catering numbers within fourteen 
(14) Business Days prior to the Booking Date, VenuesWest may charge the 
Client Catering costs based on the Estimated Attendance or the actual 
numbers attending the Booking, whichever is greater.

e.	 Supply of Alcohol

i.	 Where alcohol is ordered by the Client and supplied by VenuesWest as 
part of the Booking the Client must ensure that:

A.	All invitees under 18 years of age (“a Minor”) at the Booking are 
accompanied by a parent/legal guardian of 18 years of age or over; an

B.	All invitees bring photo identification and provide to VenuesWest and 
VenuesWest’s Agents when requested.

ii.	If an invitee of the Client is unable to produce photo identification, they 
will be deemed to be a Minor and clause 8(e)(i)(A) will apply.

iii.	VenuesWest or VenuesWest’s Agents may immediately remove from the 
Venue any person who supplies alcohol to a Minor at the Venue.

iv.	If VenuesWest or VenuesWest’s Agents remove any person under clause 
8(e)(iii), VenuesWest may terminate the Booking early and/or notify the 
Police.

v.	 The supply of alcohol will cease 15 minutes before the end of the 
Booking.

2.	CAR PARKING
a.	VenuesWest reserves the right to charge for parking at the Venue.

b.	The Client must use all reasonable endeavors to ensure the Client’s 
Agents are aware of, and abide by, the Venue’s parking conditions and 
requirements.

3.	MARKETING
	 No advertising, promotion, recording, broadcasting, collection, lottery, 

sweepstake, game of chance or gambling shall take place anywhere in the 
Venue without VenuesWest’s prior written consent.

4.	SAFETY
	 The Client must:

a.	comply with VenuesWest’s safety procedures and regulations governing 
the Venue and promptly provide any information or documentation that 
VenuesWest may require to satisfy itself as to the safe and lawful conduct 
of the Activity;

b.	ensure that the Client’s Agents are aware of, and comply with, VenuesWest’s 
safety procedures and regulations governing the Venue and with all 
applicable laws; and

c.	 ensure that the Client and the Client’s Agents are aware of, and comply 
with, the Venue’s Evacuation Plan and Emergency Response Plan in the 
event of fire or other disaster. These plans are available on the VenuesWest 
website.

5.	CLIENT COVENANTS 
	 The Client agrees:

a.	to comply with and ensure that the Client’s Agents comply with all 
directions, rules, policies and regulations from VenuesWest which relate to 
the Facility, the Venue or the parking facilities of the Venue or the safety and 
security of patrons and the Venue;

b.	to keep the Facility in a clean, tidy and sanitary condition;

c.	 to comply with all applicable laws, policies of VenuesWest, and all lawful 
directions of any Government Authority in relation to the Venue;

d.	to obtain all licences and permits from all applicable Government 
Authorities required for conducting the Activity;

e.	 to ensure that any coaching or instructional staff of the Client possess the 
appropriate approved industry standard or equivalent qualification;

f.	 not to use or operate any services that are within the Facility and Venue 
without the prior written approval of VenuesWest;

g.	that they are solely responsible for the Client’s Agents attending the Venue 
in connection with the Client’s use of the Facility and shall indemnify and 
keep indemnified VenuesWest from all Loss suffered or incurred by such 
persons;

h.	to ensure no outside timing equipment is used – no exceptions permitted.

i.	 to use the Facility and the Venue at their own risk and without limitation 
agrees that all property belonging to or brought into the Venue by the Client 
shall be at the sole risk of the Client;

j.	 not to hawk, sell, dispose of or supply anything whatsoever in the Venue 
unless VenuesWest has provided its prior written approval;

k.	 to provide adequate supervision of the Client’s Agents during all Bookings;

l.	 to ensure that no neighbouring occupier or user of the Venue is disturbed or 
hindered by the Client’s or the Client’s Agents’ use of the Facility;

m.	to leave the Venue clean and free of debris and to remove any of the Client’s 
property at the termination of each Booking;

n.	to complete and return the OSH Assessment, if requested by VenuesWest;

o.	 to comply with the conditions of the OSH Assessment, including any 
management plans provided by the Client;

p.	not to permit smoking inside of the Facility or anywhere within the Venue or 
VenuesWest’s property;

q.	not to do, display or permit to be done or displayed anything which offends 
against any law, public morals or standards of decency;

r.	 not to use drones at the Facility without the prior written consent of 
VenuesWest;

s.	 not to abuse, misuse or wastefully or recklessly use or consume any 
facilities, utilities or consumables (including water, electricity and gas) on, 
comprising or servicing the Venue or to use any such facilities, utilities or 
consumables for a purpose or in a manner for which they are not intended 
by the manufacturer, installer or owner; and

t.	 clauses 5(g) and (h) apply despite any negligence by or on the part of 
VenuesWest. 

6.	INSURANCE
a.	The Client must effect and keep in force at all times during the Term and 

any renewal or extension, with a reputable and solvent insurer the following 
policies of insurance and for the amounts as specified in this clause or the 
Special Conditions:

i.	 Public Liability insurance policy covering the legal liability of the Client 
and the Client’s Agents arising out of the use and occupation of the 
Facility and the services and Additional Services provided in connection 
with the Facility Hire for an amount of not less than $20 million or the 
amount set out in the Special Conditions for any one occurrence and 
unlimited as to the number of occurrences happening during any one 
period of insurance

ii.	Workers’ compensation insurance in accordance with the provisions 
of the Workers’ Compensation and Injury Management Act 1981 (WA), 
including cover for common law liability for an amount of not less than 
$50 million for any one occurrence in respect of workers of the Client. 
The insurance policy must be extended to cover any claims and liability 
that may arise with an indemnity under section 175(2) of the Workers’ 
Compensation and Injury Management Act 1981 (WA);

iii.	Personal Accident Insurance covering persons engaged by the Client on a 
voluntary basis in connection with the services for the Activity; and

iv.	Such additional insurances, if any, as set out in the Special Conditions 
and will whenever requested by VenuesWest produce to VenuesWest the 
policy or policies for such insurance and the certificates of currency for 
such insurance.

b.	The parties agree that VenuesWest may at its sole and absolute discretion, 
notwithstanding any other clause to the contrary, amend the types and 
limits of insurances prior to the Booking Date without the requirement of 
formalising a duly signed variation.

c.	 Notwithstanding the above, subject to any Special Condition to the contrary, 
a Client conducting a Function Booking is not required to comply with 
clause 6(a).

7.	DAMAGE
a.	The Client must not, and must ensure the Client’s Agents do not, cause any 

loss or damage to the Facility (either directly or indirectly) or any part of the 
Venue or property at the Venue.

b.	Should damage occur, the Client is required to report any damage 
immediately to VenuesWest in writing within 24 hours.

c.	 The Client is required to pay the cost of repairing any loss or damage (fair 
wear and tear excepted) that is caused to the Facility or any part of the 
Venue and any of VenuesWest’s or any other person’s property that is located 
in the Venue caused by the Client or the Client’s Agents arising out of the 
Facility Hire.

d.	The Client must not erect any sign or notice, alter, mark, paint, drill or in 
any way mark any part of the Venue or remove, alter or move any fixtures or 
equipment at the Venue.

e.	 The Client may not erect any tent, marquee, hut, stall or other structure 
without the prior written consent of VenuesWest.

CONTACT US
Perth HPC 
Stephenson Ave Mount Claremont WA 6010

Bookings Officer
	 9441 8222
	 bookings@venueswest.wa.gov.au

Catering Department
	 9441 8209
	 catering@venueswest.wa.gov.au 
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